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INOJOXXEHHUE

00 00paldoTKe MEPCOHAIBHBIX JAHHBIX PA00OTHUKOB
MAJIOY Ne 221 « leTckuii cai KOMOMHUPOBAHHOTO BHIa)»

1. O01HMe MoJI0KEeHu s

1.1. Hacrosimee IlonmoxxeHune ycTaHaBIMBAeT MOPSIOK IMONYyYSHHS, y4eTa, o0paboTKH,
HAKOIUICHHUS W XPAaHEHUs JOKYMEHTOB, COJEpPIKAlIMX CBEACHUs, OTHECEHHBIE K IEPCOHAIBHBIM
JAHHBIM YYacTHUKOB oOpa3oBaresnbHOro mporecca. Ilog paGoTHHkaMu moapa3zymeBaroTCs
JUIa, 3aKII0YMBIIHE TPYAoBoiM moroBop ¢ MAJIOY Ne 221 «JleTckuii cag KOMOMHUPOBAHHOTO
Buga» (nanee —J10VY)

1.2. llens Hacrosmero [TonoxeHuss - 3amuTa NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB YUPEKACHUS
OT HECAaHKLIMOHMPOBAHHOI'O JOCTYIA U pas3riameHus. [lepconanbHble TaHHBIE BCEria SBISIOTCS
KOH(UIEHIMABHOM, CTPOTro OXpaHseMol HHpOpMaIHei.

1.3. OcHoBanueM il pa3paboTku Hactosuiero IlonoxkeHus sBistorcs: TpynoBod KoJeKc
Poccuiickoit ®enepanuun, denepanbapiii 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 obpa3oBaHuu B
Poccuiickoit ®enepanumn», Penepanbbiii 3akoH «O0 nHOpManu, MHOOPMAITMOHHBIX
TEXHOJIOTUSIX W O 3amure uHpopmanumn», denepanbHblii 3akoH ot 27.07.2006 Ne 152-03 «O
NEepPCOHANBHBIX JaHHBIX», [IpaBuia BHyTpeHHEro TpyaoBoro pacnopsaka JJOVY.

1.4. Hacrosiee IlonoxkeHne M M3MEHEHUs K HEMY YyTBep)KAaroTcs 3asexyromum OV,
coryiacyercst ¢ mpezcenareneM Mpo(COo3HOIO0 KOMHUTETA, M BBOJSATCS INPUKA30M IO
yupexaeHuto. Bece paOOTHUKHM y4ypexIeHUs JIOJDKHBI OBbITh O3HAKOMJIEHBI IOJI PACIHCKY C
naHHbIM [lonokeHneM 1 U3SMEHEHUSIMH K HEMY.

2. IlonsiTHE M COCTAB NMEPCOHAJILHBIX TIAHHBIX
OCHOBHBIE TOHSTHS:
— NepcoHAJIbHbIE JaHHbIe pa0oTHUKA — J100ast HHpOpMaIHsl, OTHOCAIIASICS K ONPeAeTICHHOMY
WM OIpeeIsieMOMY Ha OCHOBAaHUHU TaKou nH(opmanuu paboTHHKY, B TOM YHCIIE €T0 (haMIIIns,
M3, OTYECTBO, TOJ, MECSI], JlaTa U MECTO POXKIECHUs, aJpec, CEMEIHOe, COIMalIbHOE,
MMYIIIECTBEHHOE TOJIOKeHHE, 00pa3oBaHHUe, Mpodeccusi, AOXOMbl, npyras HWH(opMmaius,
HeoOxouMasi paboTOAATENIO B CBS3H C TPYAOBBIMU OTHOIIICHUSMU;
— 00padoTKa MEePCOHANBHBIX JAHHBIX — CcOOp, CHCTeMaTH3allMsl, HAKOIUIEHWE, XpaHCHHUE,



yTouHeHHne (OOHOBJIEHHWE, M3MEHEHHE), WCIOJIb30BAaHUE, PACIIPOCTpaHEHHE (B TOM YHCIIE
nepeaayda), o0e3IMIrMBaHue, OJJOKUPOBAHUE, YHUUTOKCHHUE NTEPCOHAIBHBIX TAHHBIX pAOOTHUKOB
HOV;

— KOH(UIEHIHATbHOCTh MEPCOHAIBHBIX TaHHBIX — 00s3aTeNIbHOE ISl COOIOICHUS
HAa3HA4YCHHOI'0 OTBCTCTBCHHOI'O JiMIA, IMOJYYHUBHICIO AOCTYII K IEPCOHAJIBHBIM JaHHBIM
pabOTHUKOB, TPeOOBaHWE HE JOMYCKATh MX PACIpPOCTpaHeHHs] Oe3 coriacusi pabOTHUKA WU
WHOTO 3aKOHHOT'O OCHOBAHUSI;

— pacnpocTpaHeHHe NMEePCOHAJBHBIX JTAHHBIX — JICHCTBHS, HAIllPaBICHHBIC Ha Tepeaady
[IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB OMNPEJECIEHHOMY KpYry JMIl (Iepefadya NepCOHATIbHBIX
JaHHBIX) WIA HAa O3HAKOMJICHHE C TEPCOHAIBHBIMH JAaHHBIMH HEOTPAaHMYCHHOTO Kpyra JIHII, B
TOM 4YHuCJIe OOHApOJOBAaHHWE TEPCOHAIBHBIX JaHHBIX Pa0OTHUKOB B CPEACTBaX MacCOBOM
uHpoOpMalnY, pasMelieHHe B HH(OPMAIIMOHHO-TEICKOMMYHUKAMOHHBIX CETAX WU
MPEIOCTABIICHUE JTOCTYIIA K TIEPCOHAIBHBIM JJAHHBIM PA0OTHUKOB KaKUM-JTHOO HHBIM CIIOCOOOM;

— HMCHOJb30BAHUE MEPCOHATBHBIX JAHHBIX — JICHCTBUS (ONEpanuu) ¢ MePCOHATbHBIMU
JaHHBIMH, COBEPIIAEMbIC TODKHOCTHBIM JIMIIOM B IEJISX MPUHSTHS PEIICHUI UM COBEPIIICHUS
MHBIX JCWCTBUH, MOPOXKIAIOMIUX IOPUANYECKHUE TOCIEACTBUS B OTHOIIECHHH PAOOTHUKOB JIHOO
MHBIM 00pa30oM 3aTparvBarolIUX UX MpaBa U CBOOOIBI WM TIPaBa M CBOOOIBI JPYTUX JIHIL;

— OJIOKMPOBaHHE MEPCOHAIBHBIX ITAHHBIX — BPEMEHHOE IPEeKpalieHre cOopa, CHCTeMaTU3allnH,
HAKOIUICHHS, HCIIOJIb30BAHUS, PACIPOCTPAHEHHSI NEPCOHAIBHBIX JAHHBIX PaOOTHHKOB, B TOM
YUCJIC UX MCpCaavu,

— YHUYTOK€HHE MePCOHAJTbHBIX JAHHBIX — JICUCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBUTH COJICP)KAHHE TEPCOHAIBHBIX JIAHHBIX B HMH(OPMAIIMOHHOH CHUCTEME
MEPCOHATIBHBIX JaHHBIX pa6OTHI/IKOB HJIM B PE3YJIbTATC KOTOPBIX YHUUTOXAIOTCA MAaTCPHUAJIbHBIC
HOCHUTEIIN TMIEPCOHANIBHBIX JJAHHBIX PA0OTHUKOB,

— 00e3JIMYUBaHHE MNEPCOHAJTBHBIX JAHHBIX — IIGfICTBPISI, B pE3yJbTaTC KOTOPLIX HCBO3MOKHO
OIMPEACIIUTD ITPUHAMTICIKHOCTD IICPCOHAJIbHBIX JdHHBIX KOHKPETHOMY pa6OTHI/IKy;
- Oﬁllle)_IOCTyl'lHI)Ie MEPCOHAJTBbHBIC NAHHbLIC — IICPCOHAJIBHBIC HJAHHBIC, HOCTYIL

HEOI'PaHMYEHHOI'0 KpyTa JIUL K KOTOPBIM IIPEOCTaBIIEH C COIIacusl pabOTHUKA UM HA KOTOphIE
B COOTBETCTBHH C (hefepalibHBIMU 3aKOHAMHU HE PacCIpOCTPaHSAETCS TpeOOBaHWE COOIIOICHUS
KOH(HIEHIIUATIbHOCTH.

— uHpopMauus — cBegeHus (COOOIIECHNUS, TaHHbBIE) HE3aBUCUMO OT (DOPMBI UX MPEICTABICHHS.
— JAOKYMEHTHpOBaHHasi nH¢opManusa — 3apUKCUPOBAHHAS HA MAaTEepUAILHOM HOCUTEIE IyTeM
JOKYMEHTUPOBaHHUs MHPOpPMalLUs C PEKBU3UTAMH, MO3BOJISIOUIMMU ONPEACTUTHh TaKyko
MH(}OPMALIMIO UK €€ MaTepUaIbHbIA HOCUTEb.

2.1. Iloxg mepcoHaIbHBIMU JAHHBIMM PAOOTHHKOB IMOHUMaeTcs MHQopMarus, HeoOxoaumas
paboToIaTENIO B CBSI3U C TPYAOBBIMU OTHOIIEHUSIMU U KaCaIOLIasicsl KOHKPETHOTO pabOTHHUKA, a
TaKkXke CBeleHus O (pakTax, COOBITHSX M OOCTOSATENbCTBAX KU3HM PAOOTHHUKA, MO3BOJSIOIINE
UICHTU(PUIUPOBATH €T0 JUYHOCTD.

2.2. CocTaB NepcoHaIbHBIX JAaHHBIX pAOOTHHKA:

- aHKeTa;

- apToOuorpadus;

- oOpa3oBaHue;

- CBEJICHUS O TPYAOBOM U OOIIIEM CTaXe;

- CBE/ICHUS O MPEBIAYIIEM MecTe paboThl;

- CBEJICHUS O COCTABE CEMbU;

- IaCIIOPTHBIE JaHHBIE;

- CBEJICHUSI O BOMHCKOM YUETe;

- CBeZICHHUs 0 3apabOTHOM I1aTe COTPYIHUKA,;

- CBEJICHUS O COLIMANIbHBIX JIbIOTaX;

- CIIELIUAJIbHOCTB;

- 3aHMMaeMas JJOJKHOCTb;

- pa3mep 3apabOTHOM IUIATHI;

- HAJIM4YUe CyIMMOCTEN;

- aJipec MecTa JKUTEJIbCTBA;



- ToMarHui TenedoH;
- cojiep KaHKe TPYAOBOIO JOrOBOPA;
- coJIepKaHMe ACKJIapalliy, M01aBaeMOM B HAJOTOBYIO MHCIIEKITHUIO;
- IOJJIMHHUKHU U KOMHUH MTPUKA30B MO JTUYHOMY COCTaBY;
- TMYHBIC JIeJIa U TPYJOBbIE KHIKKU COTPYIHUKOB;
- OCHOBAHMUSI K MPUKA3aM I10 JINYHOMY COCTaBYy;
- Jemna, COoAepKallfe MaTepHuajbl M0 MOBBIIICHUIO KBAIM(UKAMN U TEPEroJroTOBKe
COTPYJIHHUKOB, UX aTTECTAllUH, CIIY>KEOHBIM PacCaeI0BaHUsIM;
- KOITUM OTYETOB, HAMIPABIISIEMbIC B OPTraHbl CTATUCTHKH;
- KOTIMH JIOKYMEHTOB 00 00pa3oBaHuu;
- pe3yabpTaThl MEAMLMHCKOIO OOCIIEOBaHMSI Ha MPEAMET T'OJHOCTU K OCYILIECTBIECHUIO
TPYIOBBIX 00S3aHHOCTEIH;
- (oTorpaduu u HBIE CBEICHUS, OTHOCSIIUECS K IEPCOHAIbHBIM JIaHHBIM PaOOTHHUKA;
- PEKOMEH/IalluH, XapaKTePUCTHKH U T.II.
2.3. JlaHHble JOKYMEHTBI SIBISIFOTCS KOH(HUIEHIUAIBHBIMU. PexuM KoH(UIIEHIIMAIbHOCTH
NEPCOHATBHBIX JaHHBIX CHUMAETCS B CIy4asX OOC3JIMYMBAHUS WM MO HCTEYCHUH 75  neT
CpOKa XpaHEHUsl, €CIIU HHOE HE OMPEICTICHO 3aKOHOM.

3. O0s3anHOCTH padoToaaTest
3.1. B memsx oGecrnieueHus mpaB W cBOOOJ 4elOBEeKa M TpakJaHWHA pabOTONATENb U €ro
MPEJCTaBUTENN TP 00pabOTKE MEePCOHAIBHBIX JaHHBIX PAaOOTHHKA OOS3aHBI COOIIOIATH
clenyromme oomme TpeOoBaHus:
3.1.1. O6paboTKa nepcoOHANBHBIX JaHHBIX PAOOTHUKA MOKET OCYIIECTBIATHCS HCKIIOUYUTEIHHO
B IIETSAX OOECTeYeHUs COONIOACHUS 3aKOHOB M HMHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB,
CONIEHCTBUSI paOOTHUKAM B TPYIOYCTPOHCTBE, OOYUEHHH W MPOJBIKEHUU IO CIykOe,
oOecriedeHnsT IMYHON 0€30MacCHOCTH PAaOOTHUKOB, KOHTPOJS KOJIMYECTBA W KadyecTBa
BBITIOJTHSIEMOM paboThl U 0OeCcTIeueHUs] COXPAaHHOCTH UMYILIECTBA.
3.1.2. Tlpu ompenencanu oObeMa M COJEp)KaHUS 00pabaTHIBAEMBIX MEPCOHAIBHBIX JaHHBIX
paboTHuKa paboToaaTens A0KEH pyKoBoacTBoBaThess Koncturymueit Poccuiickoit denepanuu,
TpynoBem kogexcoM PO u uHbIME (penepanbHBIMUA 3aKOHAMH.
3.1.3. Bce mepcoHanbHble aHHbIE PaOOTHHMKA CIEAyeT MOoJydaTh y Hero camoro. Ecnu
[IEPCOHANIbHBIE JTAHHBIE PA0OTHHKA BO3MOXHO MOJIYYUTb TOJIBKO y TPETbEW CTOPOHBI, TO
paOOTHUK JOJKEH ObITh yBEJOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO ObITh HOJIYYEHO
NUCbMEHHOE coryiacue. PaboTonarens JOMKEH COOOIMUTE pabOTHHUKY O LIEJsX, IPenoIaraeMbIxX
HCTOYHUKAX U CIIOCO0aX MOJyuyeHUs NepPCOHAIbHBIX JaHHBIX, @ TAKKE O XapaKTepe MOIIeKaluX
MOJyYEHHIO TIePCOHANBHBIX JIAaHHBIX M MOCIEJICTBHIX OTKa3a pabOTHHMKA JaTh MUCHbMEHHOE
coryiacue Ha MX IOoJy4yeHHe.
3.1.4. PaGoTtonarens He MMeeT NpaBa MojydaTb M 0OpadaThIBaTh NEPCOHAIbHbIE JAHHBIE
pabOTHHKA O €ro TOJMTUYECKHUX, PEIMTHO3HBIX M MHBIX YOSKICHUSX M YacTHOW >KM3HU. B
Clly4yasiX, HEeTIOCPEACTBEHHO CBSI3aHHBIX C BONIPOCAMH TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU CO
cT. 24 Konctutynuu Poccuiickoit @enepannn padboToaaTelnpb BlipaBe MoiaydaTb U 00padbaThiBaTh
JIAHHBIE O YaCTHOW *KM3HU PaOOTHUKA TOJIBKO C €0 MMCbMEHHOIO COTJIACHSL.
3.1.5. PaGoTtonarens He MMeeT MpaBa IMONy4aTb M 0OpabaThIBaTh MEPCOHANBHBIE JAHHbBIE
pabOTHUKAa O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSAX WM €ro Mpo¢COr3HOI
JeSTeNbHOCTH, 32 UCKIIIOYEHUEM CIydaeB, IPEIyCMOTPEHHBIX (e/lepaTbHbIM 3aKOHOM.
3.1.6. [Ipu npuHATHYN pEIICHU, 3aTPparuBalOIINX HHTEPECHl pabOTHHKA, pabOTOJaTEh HE UMEET
IIpaBa OCHOBBIBATbCS HA TEPCOHANBHBIX JAHHBIX PAaOOTHHKA, MOJTYYEHHBIX HCKIIOYUTEIBHO B
pe3ynbTaTe UX aBTOMAaTU3UPOBAHHONW 00pabOTKU MIIH 3IEKTPOHHOTO MOJIYUEHUSI.
3.1.7. 3ammTa MepcOHAIBbHBIX TaHHBIX PAOOTHUKA OT HEMTPABOMEPHOTO UX UCIOIb30BAHUS HITH
yTpaThl JOHKHA OBITH o0ecredeHa paboToJaTeeM 3a CUET €ro CpPeACTB B TOPSIKE,
YCTAHOBJICHHOM (pe/iepaibHbIM 3aKOHOM.
3.1.8. PaboTHUKM W WX TIPEACTABUTENH OJDKHBI OBITh O3HAKOMJIEHBI TOJ PACIUCKY C
JTOKYMEHTaMH OpraHMU3allii, YCTaHABIMBAIOIIMMHU MOPSAA0K 00pabOTKH MEPCOHANBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTAX B ATOM 00IaCTH.
3.1.9. PabGoTHUKYU HE TOJKHBI OTKA3bIBATHCS OT CBOMX IPaB HAa COXPAHEHUE U 3aIIUTY TalHBI.



4. O0s13aHHOCTH pa0OTHHKA
PaboTHuK 00s13aH:
4.1. IlepenaBare pabOTOAATENIO WJIM €0 MPEACTABUTENIO0 KOMIUIEKC JIOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX IEPCOHAIBHBIX JaHHbBIX, ME€PEUCHb KOTOPHIX YCTaHOBJIEH TpynoBbIM
KoJekcoM PD.
4.2. CBOEBpEMEHHO B pa3yMHBIH CPOK, HE MPEBBIIAIONTUN 5 THEH, coo0IaTh paboTomaTe o 00
M3MEHEHHH CBOUX MEPCOHAIBHBIX JTaHHBIX.
5. IlpaBa paGoTHuKA
PaboTHuK nMeeT mpaBo:
5.1. Ha nonnyto nHpopManuo 0 CBOMX IEPCOHANBHBIX IaHHBIX U 00pabOTKE 3TUX JJaHHBIX.
5.2. Ha cB0oOoHBIH OecIiIaTHBINA OCTYI K CBOMM IEPCOHATBHBIM JaHHBIM, BKJIFOYas IPAaBO HA
[IOJIyY€HUE KOMMM J000H 3amucH, coAeprKalled NEepCOHAIbHBIE JaHHBIE COTPYIAHHKA, 3a
UCKJIFOUEHHEM CIIy4aeB, IPEyCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM PO.
5.3. Ha nocTym K MEIMIIMHCKUM JaHHBIM C TTOMOIIBIO MEUIIMHCKOTO CIEIMAIIICTA 10 CBOEMY
BBIOODY.
5.4. TpeboBarb 00 WCKIIOYEHUWH WIM HCIPABICHUH HEBEPHBIX WM HETOJIHBIX IMEPCOHAIBHBIX
JAHHBIX, @ TAaKXKe JaHHBIX, 0Opa0OTaHHBIX C HapylIEHHUEM TpPeOOBaHMM, OIpeeeHHbIX
TPYAOBBIM 3aKOHOAATENHCTBOM. llpm oTkaze paboromarens HCKIIOYUTH WM HUCIPABUTH
NepCOHAJbHBIC JAHHBIE COTPYIHUKAa OH HMMEET IpPaBO 3asBUTh B NMUCbMEHHOW (opme
paboTomaTelto 0 CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM OOOCHOBAaHMEM TAaKOT'O HECOTJIACHSI.
IlepcoHanbHble JaHHBIE OLIEHOYHOI'O XapakTepa COTPYIHUK MMEET IMPaBO JONOJIHUTH
3asBJICHUEM, BBIPAXKAIOIUM €ro COOCTBEHHYIO TOUKY 3PEHUSI.
5.5. TpeboBarb 00 uW3BELIEHUU pabOTO/ATENEM BCEX JMI, KOTOPHIM paHee ObUIM COOOLIEHBI
HEBEPHBIE WM HETIOJIHbIE IIEPCOHANbHBIE JAHHbIE COTPYAHUKA, 000 BCEX MPOM3BEAECHHBIX B HUX
WCKJTFOUEHUSX, HCIIPABIICHHUSIX WITU JIOTIOJTHEHHSIX.
5.6. O6xanoBath B CyJie JH00bIe HEIIPaBOMEpHbIE NEHCTBHS WK Oe3aeiicTBIe paboTonaTelns npu
00paboTKe M 3alIUTE ero MePCOHATBHBIX TaHHBIX.
6. Coop, 00paboTKa U XpaHEeHHe NMePCOHAIBHBIX JAHHBIX
6.1. OOpaboTka TMEepCOHANBHBIX JAHHBIX PAa0OTHHKA - JTO TOJYYEHHE, XpaHCHHE,
KOMOMHUpOBaHME, INepejadya WM Jr00e Jpyroe HCIOJIb30BaHHE NEPCOHANbHBIX JIaHHBIX
paboTHUKA.
6.2. Bce nepcoHaibHble AaHHbIE paOOTHHKA CiledyeT Nojy4yaTb y Hero camoro. Ecmu
NEepCOHAJbHbIE JaHHBIE PAaOOTHHKA BO3MOYKHO IOJIYYUTh TOJBKO y TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH OBbITh yBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJYy4YeHO
MUCbMEHHOE COTJIacHe.
6.3. Paboromarenb MOMKEH COOOIMMUTH PAOOTHHUKY O IEJAX, MPEANoIaraéMbIX HCTOYHUKAX H
croco0ax MOJIy4eHUs IEPCOHANBHBIX IaHHBIX, @ TAKXKE O XapaKkTepe MOoyIekKalUuX MOTYyISHUIO
MEPCOHAIBHBIX JAHHBIX U MOCIECTBUAX OTKa3a paOOTHUKA IaTh MMCEMEHHOE COTIIache HamX
MOJTy4YEeHHUE.
6.4. PaGOTHUK MpenOCTaBISIET pabOTOHATENIO JOCTOBEpPHBIE CBeleHus o cebe. Paboromarens
MIPOBEPSAET JOCTOBEPHOCTh CBEACHUH, CBEpsAs JaHHBIE, MPEIOCTaBIEHHbIE PAOOTHHUKOM, C
UMEIOIUMUCS y pa0OTHUKA JokyMeHTaMu. I[IpemocraBienue paOOTHUKOM ITOJJIONKHBIX
JOKYMEHTOB WJIM JIO)KHBIX CBEJCHHUU TPH TMOCTYIUICHWH Ha pabOTy SBISETCS OCHOBAHHUEM JIS
pacTopKeHHUs: TPYI0BOTO I0T0BOpa.
6.5. JInunoe neno paboTHHKA oopmIIsseTcs TIOCie U3/1aHus IpHUKa3a o preMe Ha padoTy.
6.5.1. Bce MOKYMEHTHI JMYHOIO Jieda MOJIIMBAIOTCSI B OO0JIOKKY 0Opaslia, YCTaHOBJIEHHOTO B
oOpa3oBaTtenbHOM yupexJaeHuu. Ha Hell ykaspiBaroTcsi (amuiivs, UMs, OTUYECTBO paOOTHHKA,
HOMEp JIMYHOTO Jefa.
6.5.2. K xaxaoMy TU4HOMY Jieny npusaraercs pororpadus paboTHHKA pazMepoM 3x4.
6.5.3. Bce JNOKYMEHTHI, NOCTYNAIOIIME B JMYHOE JIEN0, PACHOJAraroTcsi B XPOHOJIOTHYECKOM
TOPSI/IKE.
6.5.4. JluyHoe neno BeAeTCsS Ha MPOTSIKEHUU BCEH TPYIOBOM AEATENbHOCTH pPaOOTHHKA.
V3MeHeHMs, BHOCUMBIE B JIMYHOE JI€NI0, JOJKHBI OBITh IMOJATBEPXKAECHBI COOTBETCTBYIOLUIMMHU
JTOKYMEHTaMH.



6.5.5. JIuunble nena MpeAoCTaBISIOTCA B PACIOPSIKEHUE JOKHOCTHBIX JIMI[ B CIEAYIOIIMX
CIIydasx:
- He00X0AUMOCTH O(hOPMIICHHUS HArPATHBIX TOKYMEHTOB;
- (popMHUpOBaHUS CTATUCTUYECKUX JAHHbIX;
- MOJITOTOBKH XapaKTEPUCTHKH.
Jluunble ena BbIAAIOTCS MOJ] PACIUCKY B JKypHase BbIAAYU JIMYHBIX JIEII.
6.6. JlnuHble nena M TPYAOBBIE KHIKKH PAOOTHHKOB XPAHATCS B METAJUIMYECKHX IIKagax,
ceildax, UMEIONINX HACKHBIE 3aOPbI.
6.7. PabGoromarens BmpaBe 00padaThIBaTh MEPCOHAIBHBIC TaHHBIC PA0OTHUKOB TOJIBKO CHX
MMCBMEHHOTO COTJIaCcHsI.
6.7.1. IluceMenHoOeE coriacue paboTHUKA Ha 00pabOTKY CBOMX MEPCOHATIBHBIX JAHHBIX JTOJIKHO
BKJIIOYATh B ceOsi:
— (amunuio, UM, OTYECTBO, aJpec CyObEKTa NMEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOT'O
TOKYMEHTA, Y0CTOBEPSIOIETO €r0 JINYHOCTh, CBEICHUS O JaTe BBIAAYM YKa3aHHOTO JOKYMEHTA
Y BBIJIaBIIEM €T0 OPraHe;
— HauMeHOBaHHWE ((haMUIHIO, UMs, OTYECTBO) U QJIpeC OMepaTopa, MOIYYAIOIIEro COIrIacue
CcyObeKTa MepCOHATbHBIX JaHHBIX;
— 11e71b 00pabOTKH MMEPCOHATBHBIX JAHHBIX;
— MepeveHb NMEPCOHANBHBIX IaHHBIX, HA 00pabOTKY KOTOPBIX JAeTCs Corjacue CyObekTa
MEPCOHATBHBIX JAHHBIX;
— TepeyYeHb JCHCTBUI ¢ EPCOHAIBHBIMU TaHHBIMH, HA COBEPIICHNE KOTOPBIX JAaeTCs COTIacue,
o011iee OMMCaHKUE UCIIONIb3YEMBIX ONEPaTOPOM CIIOCOOOB 00paOOTKH MEPCOHATBHBIX TAHHBIX;
— CPOK, B TEUECHHE KOTOPOTO JICHCTBYET COTJIACHE, a TAK)KE TIOPSIIOK €ro OT3hIBA.
6.7.2. Cornacue paboTHHKA HEe TpeOyeTcs B CASAYIOLUX CIydasiX:
1) 06paboTKa mepCcOHABHBIX JaHHBIX OCYIIECTBIISICTCS HA OCHOBaHUM TpymoBoro kojekca PO
WIN WHOTO (peepanbHOr0 3aKOHA, YCTAaHABIMBAIOIIETO €€ 1eJb, YCIOBUS MOTyYEHHS
MEPCOHATBHBIX JIAHHBIX U KPYr CYOBEKTOB, MEPCOHAJIBHBIC NAaHHBIE KOTOPBIX MOIJIEKAT
00paboTKe, a TaK)Ke OMPEAETAIONIEro MOTHOMOUUS paboToaaTeNs;
2) o0paboTKa MEpCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS B IENISX HCIOJIHEHUS TPYAOBOTO
JIOTOBODA;
3) oOpaboTka MEepCOHATBHBIX JTAHHBIX OCYIICCTBIISICTCS I CTATUCTUYCCKUX WIIM WHBIX
HAYYHBIX IeJIel IPH YCIOBUM 0053aTeIbHOT0 00€3TMYMBaHMS IEPCOHATIBHBIX JaHHBIX;
4) obpaboTKka MEpCOHATIBHBIX AAHHBIX HEOOXOAMMA JUIS 3AIIUTHI JKU3HHU, 3/10POBbSI WJIM HMHBIX
KU3HEHHO BKHBIX HHTEPECOB PAOOTHHUKA, €CIIM TIOJTYICHHE €TO COTIIACHsl HEBO3ZMOXKHO.

7. Ilepenaya nepcoOHANBHBIX JAHHBIX
7.1. Ilpu mepenade nepcoHaNbHBIX JaHHBIX paOOTHHMKA paboTONATENb JOKEH COONIOAATH
clieiyroIye TpeOoBaHMs:
- He coo01IaTh NepCOHANIbHBIE JaHHbIE PA0OTHHUKA TPEThEH CTOPOHE 0€3 MUChMEHHOTO COTIIacHs
paOOTHHKA, 3a UCKIIOUEHHEM CIyyaeB, KOTJa 3TO HEOOXOAMMO B ILENSAX MNpPeAyNpexICHHS
YIpO3bl KHU3HU U 3JI0pOBbIO pabOTHHKA, a TaK)Ke B CIIyYasx, YCTAaHOBJICHHBIX (enepartbHbIM
3aKOHOM;
- HE COO0IIaTh MePCOHANIbHBIC JaHHBIE PA0OTHHKA B KOMMEPYECKHX IIEIISIX 0€3eT0 MUCHbMEHHOTO
COTJIACHS,
- TpeAYNpEeuTh JIMII, MOIYyYaIOUINX epCOHAbHBIE JaHHbIE PA0OOTHUKA, O TOM, YTO 3TH JIaHHbIE
MOTYT OBITh NCTIOIB30BAHBI JIUIIb B LEJSX, 51 KOTOPBIX OHH COOOIIEHBI, U TPEOOBATh OT ATHX
JIMI] TIOATBEPIKJIEHUSI TOr0, YTO 3TO MpaBWiIo coOiroaeHo. Jluma, modydarolye NepcoHalbHbIE
JTaHHBIE Pa0OTHHMKA, 00s3aHBI COOMIOAaTh KOH(PHIACHIMATBHOCTh. J[aHHOE TOJIOKEHHE HE
pacripocTpaHsieTcs Ha OOMEH MEepCOHAJIbHBIMH JAHHBIMH PAOOTHUKOB B MOPSIKE,
YCTaHOBIICHHOM (e/iepaTbHBIMH 3aKOHAMH,
- paspemaTth JOCTYN K MEPCOHAIbHBIM JAaHHBIM PaOOTHUKOB TOJBKO CHEIHMAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, TIPH TOM yKa3aHHBIC JIMIIA JOJDKHBI HIMETh TPaBO MOyYaTh TOIBKO
T€ MEepCOHAJbHbIE JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOAMMBI JJISI BBIMOJHEHUS KOHKPETHBIX
dyHKImi;
- He 3ampamuBaTh WHQOPMAIMIO O COCTOSIHHM 3J0POBBS paOOTHHKA, 32 UCKIIOUEHHEM TEX



CBEICHUI, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBIITOJIHEHUSI PAOOTHUKOM TPYJOBOH
byHKINH,
- TmepenaBaTh TMEPCOHAIBHBIC JTaHHBIE PA0OTHUKA MPEICTABUTENSIM PaOOTHHUKOB B TOPSIKE,
ycTaHoBJIeHHOM TpynoBbiM kojexkcom P®, u orpanuumBath 3Ty MH(OPMALHMIO TOJBKO TEMH
MEPCOHANIBHBIMU JIAHHBIMH PAOOTHHKA, KOTOPhIE HEOOXOIMMBI IS BBIMOTHEHUS yKa3aHHBIMU
MPEJICTaBUTEISIMH UX (PYHKIIHH.

8. locTyn K mepcoOHATBHBIM JIAHHBIM COTPYIHUKA
8.1. BuyTrpeHHuii 1oCcTym (JOCTYI BHYTPH YUPEIKICHUSA).
[IpaBo nocTyma K mepcoHaTbHBIM JaHHBIM COTPYTHUKA UMEIOT:
- 3apeayronui J10Y;
- TJIaBHBIN OyXxranTep, K TeM JTaHHBIM, KOTOPHIE HEOOXOMMMBI ISl BBITIOJHEHHS] KOHKPETHBIX
GbyHKIUH;
- ICJIONIPOU3BOTUTEITb.
- caM pabOTHUK, HOCUTEIIb JAHHBIX.
8.2. BHemHuit 1ocTym.
K 4gmcmy MaccoBbIX MOTpeOHUTENEH MEePCOHATBHBIX JTAaHHBIX BHE OPTaHHW3AIMH MOYXHO OTHECTH
roCy/1IapCTBEHHbIE U HETOCYAapCTBEHHbIEC ()YHKIIMOHAIBHBIE CTPYKTYPHI:
- HaJIOTOBBIC MHCIICKITUH;
- IPaBOOXPAHUTENbHBIE OPTaHbl;
- OpraHbl CTAaTUCTHKWY;
- CTPaxOBBIEC ar€HTCTBA;
- BOGHKOMATBHI;
- OpraHbl CONMAIBHOTO CTPAXOBAHUS;
- IEHCUOHHBIE (POH/IBI;
- MOAPa3ICIICHHUS] MYHHUIIUTIAIILHBIX OPTAHOB YIIPABIICHUS;
- MEIUIIMHCKHUE YUPEeKACHUS, 3a/IeHICTBOBAaHHbBIE COrTIacHO [I0orOBOPOB K OCMOTPY COTPYAHUKOB
HOY;
8.3. pyrue opranuzamuu.
Ceenenust 0 paboTaOIIEM COTPYIHHKE WM YK€ YBOJIEHHOM MOTYT OBITh IPEIOCTaBICHBI
Jpyroil OpraHu3alyy TOJIbKO C MUCbMEHHOTO 3alpoca Ha OJIaHKEe OpraHu3aluy ¢ IPUII0KEHUEM
KOIIMH 3asiBJICHUS paOOTHHKA.
8.4. PoICTBEHHUKHU U YIEHBI CEMEN.
[lepconanbHbIe NaHHBIE COTPYAHUKA MOTYT OBITh MPEAOCTABICHBI POJICTBEHHUKAM UJTU YJeHAM
€r0 CeMBH TOJIBKO C TUCHbMEHHOTO Pa3pelIeHUsI CAMOTO COTPY/THHKA.
B cnydae pasBoma ObiBInas cympyra (Cympyr) UMeeT MpaBO OOpaTUTbCA B OPTaHU3AIMIO C
MUCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apadOTHOM IJIaThl cOTpyaHuKa 6e3 ero cornacus (TK PO).

9. 3ammTa NepCoOHATbHBIX JAHHBIX PA0OTHUKOB

9.1. B memsax oOecriedyeHUss COXPAHHOCTH W KOH(DHICHIIMATBHOCTH MEPCOHATBHBIX JTaHHBIX
pabotnukoB JIOY Bce omepanuu mno odopmieHUIo, (OPMUPOBAHUIO, BEICHUIO U XPAHEHUIO
JTaHHOW WH(OPMAIMH JIOJDKHBI BBIMOJHATHCS TOJBKO 3aBeayrommM IOV, ocymiecTBISIOMUM
JTaHHYIO paboTy B COOTBETCTBUU CO CBOMMH CITYKEOHBIMU 00S3aHHOCTSIMH, 3aUKCUPOBAHHBIMH
B JIOJDKHOCTHBIX HHCTPYKITHSIX.
9.2. OTBeThl Ha MHUCHMEHHBIC 3aMPOCH JIPYTMX OPTaHM3ANMA W YUPSKICHUU B IMpeaeniax ux
KOMITETEHIIMH W TPEAOCTaBICHHBIX MOJHOMOYHMI MAlOTCS B MHCbMEHHON (opme Ha OnaHke
OpraHM3alfii ¥ B TOM O0BEeMe, KOTOPHIH IMO3BOJISET HE pasriiamaTh H3JIHITHUN 00beM
MIEPCOHANBHBIX CBEJICHUI O paOOTHUKAX OpraHU3AIHH.
9.3. Tlepenaua wHpOpMAIMK, COACpPKAIIEH CBEACHUS O TMEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB
OpraHm3alui, mo Tejaedony, paxkcy, 3MEKTPOHHOK MoUTe 0€3 MUCEMEHHOTO corjacusi paboTHUKA
3arpeniaercs.
9.4. JInuHple nena v JOKYMEHTBI, COJIeprKaIllie MepcoHaIbHbIE JaHHbIE pAOOTHUKOB, XPAHSTCS B
3anuparonmxcs mkadax (ceidax), odecreunBaromuX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO
J0CTyTa.
9.5. TlepcoHanbHBIE KOMIBIOTEPHI, B KOTOPBIX COJEPIKATCS TMEPCOHAIBHBIC TaHHBIC, TOJKHBI
OBITH 3aIIMINECHBI TAPOJISIMHU JOCTYIIA.



10. OTBeTCTBEHHOCTH 32 pa3riamenne HHGOpMAIUK, CBA3AHHOM C
IlepcoHaIbHBIMM JaHHBIMH PA0OOTHHUKA
10.1. JIunja, BUHOBHBIEC B HAPYIICHUH HOPM, PETYIUPYIOIIUX MOJTydeHrne, 00paboTKy U 3aIluTy
MEePCOHANBHBIX JaHHBIX PAOOTHHKA, HECYT AMCUUILIMHAPHYIO, aIMHUHUCTPATUBHYIO,
IPaX/1aHCKO-IIPABOBYIO WJIM YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C DenepanbHbIMU

3aKOHaMHU.
C nopsIKOM 03HAKOMJICHBI: (CIIHCOK IPUIJIAraeTcsi)
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